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Advertisement 

 

Vacancy for Independent Member of the Audit Conduct Committee 

 

The Council is looking for a local person, unaffiliated to the Council’s political groups and 

with no connection with the Council, to sit on our Audit Committee. The Audit Committee 

provides challenge and assurance on the Council’s control environment, mainly focusing on 

risk and financial issues, to support the Council in ensuring that it is well managed and able 

to deliver its priorities.  

The Committee meets three times a year (usually a Thursday evening at 7pm). You will sit 

with elected councillors and bring an informed and independent perspective to the 

Committee.   

This is a which carries public responsibility. You should be a person with experience of 

working in an organisation at a senior level or have other experience which would give 

similar experiences. Financial management experience (accountancy, audit or 

management of a large budget) would be advantageous.  

You will be appointed for the remainder of this municipal year (December to May) and for 

the municipal year 2022/2023 and this appointment may be renewed annually thereafter.  

In order to be eligible to apply for the position, applicants must not be: 

 Be a councillor or officer of the Council or have been so in the preceding five years 

prior to appointment 

 Be related to, or a close friend of, any councillor or officer of Spelthorne Borough 

Council. 

 Have been convicted of any offence.   

 Be an undischarged bankrupt 

 Have significant business dealings with the Council 

 Have a formal connection with any political group 

 Have a proven history of vexatious and/or frivolous complaints against Spelthorne 

Borough Council 

 

But will be the holder of a significant office in an organisation being grant aided/supported 

by Spelthorne Borough CouncilIf you are interested in becoming an Independent Member of 

the Audit Committee, please apply by completing the application form. 

There is an annual allowance of £500 for the role. You can also view an information pack 

about the role.  

The closing date for applications is 5pm [                  ] 2021. 

 

For more information or an informal discussion, please contact Victoria Statham, Group 

Head of Corporate Governance and Monitoring Officer on 01784 446241. 



Personal Specification 

 

Qualifications and Experience 

 

You will be a person who has experience of working in a medium / large organisation at a 

senior level or other experience which would give similar benefits. 

 

Financial management experience (accountancy, audit or management of a large budget) 

would be advantageous. 

 

Skills 

 

You will have: 

 

 an ability to understand complex issues and the importance of accountability and 

probity in public life 

 an ability to analyse and question written and verbal reports on audit and risk 

management activities 

 an understanding of the need for independence of audit from daily management 

responsibilities 

 an ability to demonstrate integrity and discretion 

 effective interpersonal skills 

 be able to maintain strictest confidentiality of sensitive information 

 

Knowledge 

 

All members of the Audit Committee should have, or should acquire as soon as possible 

after appointment: 

 

 An understanding of the objectives and key activities of the Council and current 

major initiative and significant issues for the Council 

 An understanding of the Council’s structures and responsibilities, including key 

relationships with partners, businesses and organisations 

 An understanding of the organisation’s culture 

 An understanding of any relevant legislation or other rules governing the 

organisation 

 An understanding of corporate governance arrangements in place across the 

Council  

 An understanding of the governance environment generally 

 An understanding of risk management 

 

Other 

 

You must: 

 



 Have local connections, and either reside in the Borough, carryout the main part of 

your work in the Borough or have other recognisable ties to the area. 

 Agree to abide by the provisions of the Code of Conduct while serving on the 

Committee. 

 

You must not: 

 

 Be a councillor or officer of the Council or have been so in the preceding five years 

prior to appointment 

 Be related to, or a close friend of, any councillor or officer of Spelthorne Borough 

Council. 

 Have been convicted of any offence.  The Council has the right to DBS check any 

independent committee members. 

 Be an undischarged bankrupt 

 Have significant business dealings with the Council 

 Have a formal connection with any political group 

 Have a proven history of vexatious and/or frivolous complaints against Spelthorne 

Borough Council 

 Be the holder of a significant office in an organisation being grant aided/supported by 

Spelthorne Borough Council 

 



Terms of Reference of the Audit Committee 

Audit Committee 

(7 councillors reflecting political balance and one independent member)  

 

To provide independent assurance of the adequacy of the risk management framework and 

the associated control environment, independent scrutiny of the authority’s financial and 

non-financial performance to the extent that it affects the authority’s exposure to risk and 

weakens the control environment, and to oversee the financial reporting process:  

 To approve (but not direct) the internal audit’s strategy plan and performance.  

 To review summary internal audit reports and the main issues arising and to seek 

assurance that action has been taken where necessary.  

 To consider the reports of external audit and inspection agencies.  

 To consider the effectiveness of the authority’s risk management arrangements, the 

control environment and associated anti-fraud, bribery and anti-corruption 

arrangements.  

 Seek assurances that action is being taken on risk related issues identified by 

auditors and inspectors.  

 To be satisfied that the authority’s assurance statements, including the Annual 

Governance Statement, properly reflect the risk environment and to take actions 

required to improve it.  

 To ensure that there are effective relationships between external and internal audit, 

inspection agencies and other relevant bodies, and that the value of the audit 

process is actively promoted. 

 To review the financial statements, external auditors’ opinion and reports to 

councillors, and monitor management action in response to the issues raised by 

external audit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Recruitment Process 

 

 Application submission deadline [                ] 2021 

 Applications will be considered and a shortlist of candidates for interview will be 

produced.  

 Interviews will take place. This will not involve any other tests or activities.  

 Recommendation for appointments presented to the Audit Committee and then full 

Council for decision 



Application form 
 

SPELTHORNE BOROUGH COUNCIL 

 

APPLICATION FOR THE POST OF INDEPENDENT MEMBER  

 

Personal Details 

Name: 

 

 Home Telephone: 

 

Address: 

 

 

 

 

 

 

 Work Telephone: 

 

 Mobile: 

 

 Email: 

 

 

Please read the Person Specification before completing this form. 

 

Are you currently, or have you been at any time in the past five years, a member of 

Spelthorne Borough Council or any other local authority? 

 

Yes/No 

 

If yes, please state which Council and give dates. 

 

 

 

 

 

 

 

Are you a paid-up member of a political party? 

 

Yes/No 

 

If yes, please give details. 

 

 



Are you currently, or have you been at any time in the past five years, employed by 

Spelthorne Borough Council or any other local authority? 

 

Yes/No 

 

If yes, please state which Council and give dates. 

 

 

 

 

 

Are you the subject of a Bankruptcy Restrictions Order or Interim Order? 

 

Yes/No 

 

Do you have any convictions that remain unspent? 

 

Yes/No 

 

If yes, please enclose details. 

 

  

 

 

Are you the subject of a Bankruptcy Restrictions Order or Interim Order? 

 

Yes/No 

 



 

 

 

 

 

 

Have you ever been convicted or disqualified for any corrupt electoral practices? 

 

Yes/No 

 

If yes, please enclose details. 

 

 

 

 

Are you a relative or close friend of a Councillor or employee of Spelthorne Borough 

Council? 

 

Yes/No 

 

If yes, please give details. 

 

 

 

 

 

QUALIFICATIONS AND WORK EXPERIENCE 

 

 

Please provide brief details of any professional or academic qualifications, any work 

experience and/or any roles relevant to the role of an independent member? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

SKILLS, KNOWLEDGE, ABILITIES AND PERSONAL QUALITIES 

 

 

 

Please briefly explain how you feel you fulfil the role profile for this post. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please give the names and addresses of two referees 

 

 

1.  

 

 

 

 

 

 

 

 

 

 

 

2.  
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I confirm that the information given in this application is correct. 

 

 

Signed : 

 

  

Date: 

 

 

Please return this form to Victoria Statham, (v.statham@spelthorne.gov.uk) Group Head of 

corporate Governance, Spelthorne Borough Council, Knowle Green, Staines-upon-Thames, 

TW18 1XB by [              ]. 

 

 

mailto:v.statham@spelthorne.gov.uk

